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1. LIEJIM OCBOEHMWS AUCLUILINHBI (MOIYJIST)

1.1|BocniurarensHast Ienb - CO34aTh YCIOBHS I BOCHHTAHHS TTOJ0KUTEIBHOTO HHTEPECca K U3y4aeMOi IUCIUIIITHE

" JlokyMeHTaIMOHHOE oOecneueHue ynpapiaeHus". OCHOBHas ieb yueOHOI AUCIUILUIMHBI COCTOUT B ()OPMUPOBAHUU Y
00yJarOMUXCsA CUCTEMHBIX OCHOB TEOPETHIECKOTO M NMPAKTUIECKOTO 3HAHNUSA B 00IACTH JJOKYMEHTAIIMOHHOTO 00ECTICUCHUS
YIIPaBJIEHUS B COLUATIbHO-3KOHOMUYIECKUX CUCTEMAaX PA3HOIO YPOBH:L.

1.2|3amaun AMCHUIIMHBI: BOCIIUTATh Y 00Yy4YaIOMNUXCd HM3yYUTh OCHOBHBIE JICHCTBYIOIINE 3aKOHOJATEIbHBIE 1 HOPMAaTHBHO-
METOIMYECKUE AKTHI, PErTIaMeHTHPYIOIINE JOKYMEHTallHOHHOE 00eciedeH e YIpaBJIeHNs, TOCyIapCTBEHHbIE CTAaHIAPTHI B
00J1aCTH JeNONPOU3BOJICTBA; 00yUEHUE BIIa/ICHUIO HABBIKAMHU JIOKYMEHTAIBHOTO OQOPMIICHUS PELICHUH B yIIPaBICHUN
OTIEPAIIMOHHO (IPOM3BOACTBEHHOI) ISSATENFHOCTH OpraHU3aLMi IPH BHEAPEHUH TEXHOJIOTHIECKHUX, MPOIYKTOBBIX
WHHOBAIM{ WJIM OpraHW3allMOHHBIX U3MEHEHHIT;00yueH e BIIaJICHUI0 HaBbIKaMH MOJITOTOBKH OpPraHU3allMOHHBIX U
pacnopsSIUTENbHBIX JOKYMEHTOB, HEOOXOAUMBIX JUTS CO3/1aHHS HOBBIX NMPEANPUHIMATENECKUX CTPYKTYp;AaTh 3HAHHS O
MIpaBUJIaX CUCTEMATH3aLUH U XPaHEHHsI JOKYMEHTOB, O IIOATOTOBKE JeJl K Iepe/iaye B apX1B OpraHU3aluu
(rocynapCTBeHHBIH MM MyHUIIUNIAIBHBIN apXUB); 03HAKOMUTB C COBPEMEHHBIMH TEXHOJOTHAMHU aBTOMATU3alUN
JeTONPOU3BOACTBA.

2. MECTO JUCHHUTIINHBI (MOJYJISI) B CTPYKTYPE OBPA3OBATEJILHOM ITIPOT'PAMMBI

Huxn (pazgen) OIL: |B1 .B

2.1|TpeGoBanus K npeABapuTeIbHON MOATOTOBKE 00y4aK0IIErocs:

2.1.1|YnpaBnenne KOHGIUKTaMH Ha IPESIIPUITHI

2.1.2|9xoHOMIKA TPEAIPUITHSL

2.1.3|MotuBanus Tpya0BOH ESITEILHOCTH IIEpCOHANa

22| Iucuuniaunabl (MOIYJIH) U PAKTHKH, AJ18 KOTOPBIX 0CBOEHHE AAHHON THCHHUILINHBI (MOYJIs1) HEO0XOAUMO KaK
npeaiecTByoliee:

2.2.1|YupaBneHue KOHGIUKTaMU Ha IPeIIpUITHH

2.2.2|OxOHOMUKA NPENIPUATHS

2.2.3|IIpon3BoaCTBeHHAS MTPAKTHKA, T €XHOIOTHYECKas (TIPOEKTHO-TEXHOIOTUIECKAas ) TPAKTHKA

2.2.4|BBINOJIHEHHUE U 3allUTa BBIMTYCKHOM KBaTH()HUKAIHOHHON pabOThI

2.2.5|[IponsBoacTBeHHAsI NpaKTUKa, [IpeaauioMHas IpakTuKa

3. P OPMUPYEMBIE KOMIIETEHIIVMHA 1 UHIUKATOPBI UX TOCTH)XXEHUA

IIK-1: CniocoGen ocymecTBIAThL IKOHOMHYECKHI aHATN3 AeATeJbHOCTH OPraHu3aluu

MK-1.1: OcymecTBJsieT cO0p, MOHUTOPHHT M 00Pa0OTKY JaHHBIX /IS MPOBEAEeHHSI PACUETOB JKOHOMHYECKHX MoKa3aTeeii
OpraHu3anuu

Henonnsie 3Hanus nopsaAKa BEACHUA HHaHOBO—y‘IeTHOﬁ JOKYMCHTAIIUN OpTraHUu3alluu

Cq)Ole/IpOBaHHbIe 3HaHUJ TOpSAAKA BEACHUA HHaHOBO-y‘{eTHOﬁ AOKYMCHTAIMU OpraHu3alvi UMEIOT HE3HAUYUTCIIbHbIC np06em,1

[MonmHOCTBIO chOPpMHUPOBAaHHBIE 3HAHUS MOPSAKA BEACHUS IJIAHOBO-YYETHOW JOKYMEHTALIMU OpraHNu3alluu

IIK-1.2: OcymecTBJsieT pacyeT H AHAJIHU3 IKOHOMUYECKHUX NMOKa3aTeJiell pe3yJIbTaTOB AesiTeIbHOCTH OPraHu3anuu

Henonnele 3HaHUS TOPsAKA BEJCHUS JOTOBOPHOII pabOThI

CdopmMupoBaHHbIC 3HAHUS TTOPS/IKA BEICHHS JJOTOBOPHOM pabOThl UMEIOT HE3HAYHUTEIILHBIE TPOOEITBI

IMonHOCTBIO CHOPMHUPOBAHHBIE 3HAHHMS MOPSIIKA BEACHHS JOTOBOPHOI pabOTEI

HaBbiku pa3paOboTKH HalpaBJIeHUH COBEPIICHCTBOBAHMUS (JOPM OpraHHU3aIMH TPYIA U YIIPABICHUS, a TAKXKE TUIAHOBOM U YUeTHON
JIOKyMEHTAIUU OpraHu3aiu chopMUPOBAHBL YACTUUHO

HaBbIxu pa3paOoTKy HalpaBleHUI COBEPIIEHCTBOBAHUS (JOPM OpraHU3alMU TPYa U YIPABICHUS, a TaKoKe INIAHOBOW M y4eTHOM
JIOKyMEHTallUU OpraHu3aluu c(QOpMUPOBAHBL, HO HIMEIOT HECYIIECTBEHHbIE HEAOCTATKU

HagBbiku pa3paboTky HarpaBiIeHU COBEPIIEHCTBOBaHUA ()OPM OpraHU3aALMY TPYy/Ja U YIPABICHUS, & TAKXKE IJIAHOBOM U y4ETHOU
JIOKYMEHTAIMH OPTaHU3aluu cpOPMUPOBAHBI OJHOCTHIO

IIK-2: Cnoco0eH npuHUMATH YNIpaBJIeHYeCKHe pelieHUsI B 00J1aCTH OLeHKH, AaHAJIU3a U YIPABJIEHUS PUCKAMHU B Pa3JIMYHbIX
obsacTsIX mpogeccHOHATBLHOI 1esITeJILHOCTH

MK-2.2: OcymecTBJjisieT JOKYyMEHTHPOBAaHUE NpoLecca yNpaBjieHNs PUCKAMH U KOPPEKTHPOBKY peecTPOB PUCKOB B PpaMKax
OT/IEeJbHBIX OU3HEC-IPOLECCOB U (PYHKIMOHATBHBIX HATIPABJIEHUIT

Henosnxble 3HaHMS JTOKAJIIBHBIX HOPMATUBHBIX aKTOB IO YIIPABJICHUIO PUCKAMH B OpraHU3aluy (OJIUTUKH, IPOLETYPbI, PETIIaAMEHTHI,
METOJIMKH OLIEHKH PHCKOB)

ChopmupoBaHHbIE 3HAHUS JTOKAJIBHBIX HOPMAaTHBHBIX aKTOB II0 YIIPABICHUIO PUCKAMH B OpraHU3aIMHU (IIOJIUTHKH, IPOLEAYPHI,
pErIaMeHThl, METOAUKH OLEHKH PUCKOB) UMEIOT HE3HAUUTENIbHBIE IIPOOEIIBI

IMomHOCTBIO CHOPMUPOBAHHBIC 3HAHUS JIOKATBHEIX HOPMATUBHEIX aKTOB I10 YIPABICHHUIO PUCKAMH B OPTaHM3AIHH (TIOJTHTHKY,
[IPOLIEyPbl, PETJIAMEHTBI, METOJUKHU OLIEHKH PHCKOB)

HaBbikn JOKyMEHTHPOBaHHS MPOIIecca YIPaBJICHHs B YPE3BBIYAMHBIX U KPU3UCHBIX CUTYAIMSAX KaK YaCTH Ipolecca YIpaBICHHUs
pHcKaMu c(hOPMHUPOBAHBI HACTHYHO




HaBbiku 10KyMEHTHPOBaHMS MIPOLIecca YIPaBJICHHs B YPE3BBIYAMHBIX M KPU3UCHBIX CUTYAIMIX KaK 4YacTH IIpoLiecca yIpaBiIeHUs
puckamu cOpMHPOBaHBI, HO UMEIOT HECYIIECTBEHHbIE HEJOCTATKH

HaBbiku 1oKyMeHTHpOBaHUS IIpoliecca YIpaBJIeHHsI B UpE3BbIYAMHBIX U KPU3UCHBIX CUTYALUAX KaK 9acTH IIpoliecca YIpaBIeHUs
puckamMy chOpMUPOBAHBI IIOJHOCTHIO

IK-3: CnocoGen ocyuiecTBIATH NPoGecCHOHAIBHYIO 1esiTeJIbHOCTh B 00/1aCTH YIIPABJIEHUS CTPYKTYPHBIM NMOApa3ae/ieHHeM

IIK-3.1: Opranu3oBbiBaeT padoTy CTPYKTYPHOTO MOApa3aeeHus

YMeHus pa3pabaTbIBaTh perJaMeHThl, OIpeelsonre paboTy CTPYKTYpPHOTO MOApa3aeeH s BHYTPEHHETO KOHTPOJIS, C yIeTOM
TpeOOBaHUIT HOPMATUBHOM 0a3bl SKOHOMUYECKOTO CyObeKTa CPOPMUPOBAHBI YACTUYHO

YMeHus pa3pabaThIBaTh perJIaMeHTHI, OIpeelsIonie paboTy CTPYKTYPHOTO TOAPA3AeTICHUs] BHYTPEHHETO KOHTPOJIA, C YIETOM
TpeOOBaHUI HOPMATUBHOM 0a3bl YKOHOMUYECKOT0 CyObeKTa C()OPMHUPOBAHBI, HO HMEIOT HECYILIECTBEHHBIE HEOCTATKU

YMeHus pa3pabaThIBaTh perIaMeHTHI, OIpeelsIonie paboTy CTPYKTYPHOTO TOAPA3AeTICHUs] BHYTPEHHETO KOHTPOJIS, C YIETOM
TpeOOBaHUIT HOPMATUBHOM 0a3bl SKOHOMUYECKOT0 CyObeKkTa cpOpMUPOBAHBI ITOTHOCTHIO

MK-3.2: OcyuiecTBiisieT ynpapjieHHe IITATHBIM MEPCOHATIOM CTPYKTYPHOIO MOAPa3ae/ieHusI

HaBbIkr OATOTOBKY MPOEKTOB BHYTPEHHUX PETJIAMEHTOB C(HOPMHUPOBAHBI HACTHYHO
HaBbIku BHEApEHNSI BHYTPEHHUX CTAaHAAPTOB, TpeOOBaHHI MPO(eCcCHOHATBHON THKH U METOIUK IIPOBEICHNST BHYTPEHHETO KOHTPOJIS
c(hopMHPOBaHbI YACTHYHO

HaBblky OATOTOBKH MPOEKTOB BHYTPEHHUX PETJIAMEHTOB C(HOPMHUPOBAHBI, HO MMEIOT HECYIIECTBEHHBIC HEIOCTATKH
HaBbixu BHEApEHNSI BHYTPEHHUX CTAHAAPTOB, TpeOOBaHHI MPodeccCHnOHaTBHON THKH U METOIUK IPOBEICHNS BHYTPEHHETO KOHTPOJLS
c¢(hOpMHPOBAHBI, HO UMEIOT HECYILIECTBEHHBIC HEJJOCTATKU

HaBbIkr HOATOTOBKH MPOEKTOB BHYTPEHHHUX PETJIaMEHTOB C(HOPMHUPOBAHBI OJTHOCTHIO
HaBbIxu BHEApEHNSI BHYTPEHHUX CTAHAAPTOB, TpeOOBaHHHN MPodeccCHnOHaTBHON THKH U METOIUK IPOBEICHNS BHYTPEHHETO KOHTPOJLS
¢(hOpMHPOBAHBI TIOJTHOCTHIO

3HaTh:

- MOPS/IOK Pa3padoTKU OPraHN3alMOHHBIX CTPYKTYP OPraHHM3alNH, MOJI0KEHHUIl 0 MoApa3/ieJIeHHX, J0JKHOCTHBIX
MHCTPYKIUIA;

- NOPSIIOK Pa3padoTKH M 0(popMIIeHHS TEXHMYECKONH JOKYMEHTAIUM M BeJleHHs 1eJ0NPON3BO/ICTBA;

- CTAHAPThl YHU(PUIMPOBAHHOII CHCTEeMBbI OPraHN3aLHOHHO-PACIOPS/AMTENBLHOMN T0KYyMEHTAllMH, eMHAs CHCTeMa
TeXHOJOTNYeCKOH JOKYMEHTAIlUN;

- IOCTAHOBJICHN S, PACTIOPSKEHH 1, PUKA3bl, METOANYECKHE M HOPMATHBHbIE MaTepHAaJibl 10 OPTaHU3ALMH, HOPMUPOBAHUIO U
onJjate Tpyaa;

- JIOKaJIbHbIe HOPMATHBHBIE AKTHI 110 YNPABJECHUIO PUCKAMM B OPraHu3auuM (MOJMTHKH, POLeIyPbl, perjaMeHThl,
METOAUKH OLleHKH PHCKOB;

Ymern:

- ¢popMupoBaTh 023y JaHHBIX H pa3padaTbIBATh OPraHU3ANUOHHO-YIIPABJIeHYECKYI0 JOKYMEHTAIUIO C HCI0JIb30BAHHEM
COBPEMEHHBIX TeXHOJIOTHii 3JIEKTPOHHOI0 IOKYMEHT0000pOTa;

- pa3pa0aTbIBaTh OPraHNU3ALHOHHO-TEXHHYECKYI0 H OPTaHU3AMOHHO-)KOHOMHYECKYI0 I0KyMeHTauuIo (rpaguku pador,
MHCTPYKIHH, IUVIAHBI, CMeThI, 0I01KeThl, TEXHMKO-IKOHOMUYeCKHe 000CHOBAHUSI, YACTHbIe TeXHHYECKHe 3aJaHusl) U
COCTABJIATH YNPABJEHYECKYI0 OTYETHOCTD N0 YTBeP:KIeHHBIM (hopmMam;

- pa3padaTbIBaTh perjaMeHThl, onpeaeJasiioue padoTy CTPYKTYPHOI0 NOApa3/iejieHisi BHyTPeHHEro KOHTPOJIsl, ¢ Y4eTOM
TpeOoBaHN HOPMATHBHOM 0a3bI IKOHOMUYECKOT0 CYObEKTa;

Bnaapers:

- HABBIKAMH OPraHU3aLMH PadoThI N0 NPOEKTHPOBAHUIO METO/10B BbINOJIHEHHs YIIPaBJeHYEeCKUX MPOLeccoB, COCTABICHHIO
M0JI0’KEHUH 0 CTPYKTYPHBIX NoJApa3aejeHusax (0TAe X, HeXaxX) NPOM3BOICTBEHHOI OpraHu3anum, 10JZKHOCTHBIX HHCTPYKIUI
padoTHUKAaM, o0ecriedeHUe BHECEHUS] B HUX HEOOX0IMMBbIX H3MeHEeHHUIi U 10N0THEeHU;

- HABBIKAMHM Pa3padoTKu aHAJIMTHYECKUX MAaTEPHAJIOB M COCTABJIEHHS OTYETOB IO OlleHKe /1esiTeIbHOCTH MPOU3BOICTBEHHbBIX
no/pa3/iesieHnii OpraHu3alnuy, BHeAPeHUs MPOLeAYP YYeTa BbINOJHEHHS MJIAHOBbIX 3aJaHMil, cCHCTEeMATU3aALUsl MATEPHAJIOB
JIJ1s1 MOATOTOBKM PAa3JINYHBIX CIIPABOK U OTYETOB O NMPOU3BOJACTBEHHO-XO03S5IiCTBEHHOI /1esITeIbHOCTH OPraHN3alNH, ee
nojpa3/iesieHHii, aHAJIMTHYeCKol 00padoTKH Moka3aTeJiell BHINOJHEHUS MIJIAHOBBIX MPOU3BO/ICTBEHHbBIX 32 JaHUIi;

- HABBIKAMM JOKYMEHTHPOBAHMS Mpolecca yNPaBJeHUsl B Ype3BbIYANHBIX H KPU3HCHBIX CUTYaIUsIX KAK YAaCTH Mpouecca
YHpaBJIeHHs] PUCKAMU;

- HABBIKAMM MOJAr0TOBKH NMPOEKTOB BHYTPEHHUX PerjiaMeHTOB;

- HABBIKAMHU BHe/IPEHMs] BHYTPEHHUX CTAH/1apPTOB, TPeOOBaHUIi NPo(decCHOHATBLHON ITHKH M METOIMK NPOBeIeHHS
BHYTPEHHEro KOHTPOJIS;




4. CTPYKTYPA U COJIEP’)KAHME JUCIHUIIIMHBI (MOLY.JI5T)

Kon HanmenoBanue pasaenos u TeM /Buj | Cemectp / | Yacos | Kommneren- |JIuteparypa u| HUute | Ilpumeuanue
3aHATHSA 3aHATHs/ Kype MU 3J1. pecypchbl | pakT.
Pazpnean 1.
1.1 OCHOBBI IOKYMEHTALOHHOTO 3 2 NK-3.1 1IK- | JI1.1JI11.2 IIpunoxenne 1
obecrieuenus ynpasienus /Jlex/ 3.2T1IK-2.2 |JI1.3J12.1 J12.2
MK-1.1 [IK- | 91 22 23 54
1.2 25
1.2 OCHOBBI IOKYMEHTALOHHOTO 3 2 NK-3.1 1IK- | JI1.1JI11.2 IIpunoxxenne 2
obecrieuenus ynpasienus /I1p/ 3.21IK-2.2 |JI1.3J12.1 J12.2
MK-1.1 [IK- | 91 22 23 54
1.2 25
1.3 OCHOBBI IOKYMEHTALOHHOTO 3 16 NK-3.1 1IK- | JI1.1JI11.2 IIpunoxxenne 2
obecnieuenus ynpasienus /Cp/ 3.21IK-2.2 |JI1.3J12.1 J12.2
MK-1.1 [IK- | 51 22 23 54
1.2 25
1.4 OCHOBBI IOKyMeHTHpOBaHUs /JIek/ 3 4 MK-3.1 TIK- | JI1.1 JI1.2 Tpunoxenue 1
3.21IK-2.2 [JI1.3]12.1 JI2.2
MK-1.1 [IK- | 91 22 23 54
1.2 25
1.5 OcHoBbl fokymeHTHpoBaHus /TIp/ 3 4 MK-3.1 1IK- | JI1.1 JI1.2 1 IIpunoxenue 2
3.2TIK-2.2 [JI1.3J12.1 JI2.2
M[K-1.1 TIK- | 51 52 33 54
1.2 25
1.6 OcHoBbl foKyMeHTHpOBaHMs /Cp/ 3 22 MK-3.1 1IK- | JI1.1 JI1.2 IIpunoxenue 2
3.2TIK-2.2 [JI1.3J12.1 JI2.2
M[K-1.1 TIK- | 51 52 33 54
1.2 25
1.7 Cocrasienue u 0()opMIIEeHHE OCHOBHBIX 3 2 NK-3.1 IIK- | JI1.1JI11.2 IIpunoxenne 1
BUIOB TOKYMeHTOB /JIex/ 32T11IK-2.2 |J11.3]12.1 J12.2
MK-1.1 TIK- | 51 52 33 54
1.2 25
1.8 Cocrasienue U 0()opMIICHHE OCHOBHBIX 3 2 NK-3.1 IIK- | JI1.1JI11.2 IIpunoxxenne 2
BUIOB IOKyMeHTOB /T1p/ 3.2 TIK-2.2 |JI1.3J12.1 J12.2
MK-1.1 TIK- | 51 52 33 54
1.2 25
1.9 Cocrasnenue 1 0opMIIeHHE OCHOBHBIX 3 10 MK-3.1 IIK- | JI1.1JI1.2 IIpunoxenne 2
BUJIOB TOKYMEHTOB /Cp/ 3.21IK-2.2 |JI1.3]J12.1 J12.2
MK-1.1 [IK- | 91 22 23 54
1.2 25
1.10 TexHoIOTHS JOKYMEHTAIIMOHHOTO 3 2 I1K-3.1 IIK- JI1.1 J11.2 TIpunoxenne 1
obecrieyenus ynpasienus /Jlex/ 3.2 TIK-2.2 |JI1.3J12.1 J12.2
M[K-1.1 TIK- | 91 92 323 54
1.2 25
1.11 TexHoIOTHS JOKYMEHTAIIMOHHOTO 3 2 NK-3.1 1IK- | JI1.1J11.2 1 TIpunoxenue 2
obecnieuenus ynpannenus /IIp/ 3.21IK-2.2 [JI1.3]12.1 JI12.2
M[K-1.1 TIK- | 91 92 323 54
1.2 25




1.12 TexHoJI0THs JOKYMEHTALIHOHHOTO 12 TIK-3.1 IIK- JI1.1J11.2 [Ipunoxenue 2
obecrieyenus ynpasienus /Cp/ 3.2 TIK-2.2 |JI1.3J12.1 JI2.2
I[IK-1.1 T[IK- | 51 52 33 54
1.2 25
1.13 Opranuzanus paboThl ¢ JOKyMEHTaMU 2 MK-3.1 TIK- | JI1.1JI1.2 Ipunoxenue 1
/JTex/ 3.2TIK-2.2 (J11.3J712.1 J12.2
[K-1.1 T[IK- | 51 52 33 54
1.2 25
1.14 Opranu3aiyst paboTsl ¢ fokymentamu /T1p/ 2 NK-3.1 IIK- | JI1.1J11.2 [punoxenue 2
3.2 TIK-2.2 |JI1.3J12.1 JI2.2
M[K-1.1 [IK- | 51 92 23 D4
1.2 25
1.15 Opranu3zaiyst paboTsl ¢ jokyMmeHTamu /Cp/ 12 |TOK-3.1 TIK- | JI1.1JI1.2 [punoxenue 2
3.2 TIK-2.2 |JI1.3J12.1 JI2.2
M[K-1.1 [IK- | 51 92 23 D4
1.2 25
1.16 OpraHu3aiys XxpaHeHus JOKyMeHTOB /JIek/ 2 NK-3.1 K- | JI1.1J11.2 [punoxenwue 1
3.2 TIK-2.2 |JI1.3J12.1 JI2.2
[K-1.1 TIK- | 91 92 23 54
1.2 25
1.17 Opranu3zaiys xpaHeHus JokyMmeHToB /IIp/ 2 MK-3.1 [IK- | JI1.1J11.2 [punoxenue 2
3.2 TIK-2.2 |JI1.3J12.1 JI2.2
[K-1.1 TIK- | 91 92 23 54
1.2 25
1.18 Opranu3zanys XpaHeHus: 10KyMmeHToB /Cp/ 12 [MIK-3.1TIK-| JI1.1J11.2 [Mpunoxenue 2
3.2 TIK-2.2 |JI1.3J12.1 JI2.2
[K-1.1 [IK- | 51 52 33 54
1.2 25
1.19 ABTOMaTH3alKs IPOLIECCOB 4 NK-3.1 K- | JI1.1J11.2 [Tpunoxenue 1
JIOKyMEHTAI[MOHHOTO 00ECIIeYCHHS 3.21IK-2.2 |J11.3]J12.1 JI2.2
ynpasnenust /Jlex/ [K-1.1 [IK- | 51 52 33 54
1.2 25
1.20 ABTOMaTH3alKs IPOLIECCOB 4 NK-3.1 K- | JI1.1J11.2 [Ipunoxenue 2
JIOKYMEHTAI[MOHHOTO 00eCIIeYCHHUS 3.21IK-2.2 |J11.3]J12.1 JI2.2
ynpasiaenus /T1p/ [IK-1.1 [IK- | 51 92 33 54
1.2 25
1.21 ABTOMaTH3alKs IPOLIECCOB 15 |IIK-3.11IK-| JI1.1J11.2 [Ipunoxenue 2
JIOKyMEHTAI[MOHHOTO 00ECIIeYeHHS 3.2 1IK-2.2 |J11.3]J12.1 JI2.2
ynpasnenus /Cp/ [K-1.1 [IK- | 51 52 33 54
1.2 25
1.22  |/Kartd/ 0,2
1.23 3aver /3auét/ 0 NK-3.1 K- | JI1.1J11.2 [punoxenue 2
3.2 TIK-2.2 |JI1.3J12.1 JI2.2
[IK-1.1 TIK- | 91 52 323 54
1.2 25

5. ®OHJ1 OHEHOYHbBIX CPEJICTB

5.1. KontpoJbHbIe BOIPOCHI U 3aIaHUS

Bompock! k 3auety
1. loxyMeHTaIpHOE 0QOPMIICHUE PEILICHUH B YIPABJICHUH ONEPALIMOHHON (TPOM3BOJCTBEHHOM) JEATEIbHOCTH OpraHU3alHHIIPH
BHEJIPEHHHU TEXHOJIOTHYECKUX, IPOTYKTOBBIX MHHOBAIMH HJIM OPraHU3allMOHHBIX H3MEHEHHU I
2. [MoaroroBka opraHU3alMOHHBIX M PACTIOPSAUTEIBHBIX JOKYMEHTOB, HEOOXOAMMBIX Ul CO3JIaHUS HOBBIX MPEIIPUHIUMATEICKUX

CTPYKTYp




. icTopust BOSHUKHOBEHUSI U pa3BUTHS YIIPABJICHYECKON IOKYMEHTAH

. CocTaBbTe OJaHK ¢ IPOAOJILHBIM PACIIONOKEHHEM PEKBU3UTOB.

. CocraBbTe OJIaHK C YIJIOBBIM PACIIOJIOKEHHEM PEKBU3UTOB.

. KonTtpons ncnonnennst 1okyMeHTOB. PekBI3uT «OTMETKa O KOHTPOJIE.

. [IpaBuna oopmiteHus peksusutos «I pu¢ yreepxuenus» u «['pud corinacoBaHus».

. [IpaBuna oopmiteHus pekBU3UTOB «JlaTa» n «PerucTpaioHHbI HOMEDY.

9. PexBu3uT «Apecar» U ero 0cOOEHHOCTH.

10. PexBU3UTHI «3arojoBoK K TEKCTY» U «MecTo coCcTaBlIeHUs WU U3JJaHUA JOKYMEHTay.
11. Onumute ciryxeOHble OTMETKH, IIPOCTABIISIEMbIE Ha IOKYMEHTE.

12. ®opmyisip-obpasen; B coorBerctBuu ¢ [OCT P 6.30-2003.

13. BHyTpeHHee 1 BHEIIHEE COTJIacOBaHKUE JOKYMEHTA.

14. Ocobennoctn pekBu3uTa «OTMETKA O MPUIIOKCHUI.

15. PexBusutsl «[lognuce» u «OTTHCK TIeYaTm.

16. PexBusut «Tekct», TpeOoBaHUA K OOPMIICHHIO TEKCTA JIOKYMEHTA.

17. TpeboBaHus k 0popMIEHUIO OJIAHKOB JJOKYMEHTOB.

18. PexBu3ut «Pe3omronus» u ero 0cOOEHHOCTH.

19. PexBU3UTHI aBTOPA JOKYMEHTA.

20. OcoGeHHOCTH cOCTaBJICHUS B 0(popMIIeHUSI HHPOPMALTUMOHHO-CIIPABOYHBIX JTOKYMEHTOB.
21. TpeGoBaHHs K COCTABICHHUIO U O()OPMIICHHIO JICJIOBOTO MUCHMA.

22. OcobeHHOCTH cOCTaBlIeHUs U 0(OPMIIEHHS 3apyOeKHON KOPPECHIOHICHIUH.

23. Yuudukanus 10KyMeHTOB. ['ocy1apcTBEHHAs CHCTEMa JOKYMEHTAIIMOHHOTO 00eCieueH s yIIPaBICHHUS.

[e BN B o) NNV, I SRS

24, I[aﬁTC OnpeacICHUsI OCHOBHBIM MMOHATUAM: «ACJIOTIPONU3BOACTBOY, «)IOKyMeHTOO60pOT)>, CIOKYMCHT», K IOKYMCHTUPOBAHHUCH.

25. Perucrpanus BXoamux T0KyMeHTOB. @opma xKypHaia perucTpann BXOASIIUX JOKYMEHTOB.
26. Perucrparnus UCXOJAIUX JOKyMeHTOB. DopMa KypHala perucTpaluy UCXOAAIUX J0OKYMEHTOB.
27. Peructpanus BHyTpeHHUX JOKyMeHTOB. Dopma KypHasla BHyTPEHHUX TOKYMEHTOB.

28. HomeHknatypa fen opranuzanuu. IIpaBuia ee coctaBieHus: 1 0QOpMIICHUS.

29. ®opmupoBaHme AT

30. IToaroroBka JOKYMEHTOB K apXUBHOMY XpaHEHHIO.

31. OdopmiieHHE 1e)T TOCTOSHHOTO CPOKA XPAHEHHSL.

32. CocTaBbTe aKxT.

33. CocTaBbTe AEI0BOE IIUCHMO.

34. CocTaBbTe MUCHMO — OTBET.

35. CocTaBbTe TapaHTHHHOE ITUCHMO.

36. CocTaBbTe MPHUKa3 [0 OCHOBHOI JIEITEIbHOCTH.

37. CocTaBbTe BHIMHACKY U3 IIPUKa3a 10 OCHOBHOH JEATEIHHOCTH.

38. CocTaBbTE OOBSCHUTENBHYIO 3aIHCKY.

39. CocTaBpTe AOKIAIHYIO 3AITUCKY.

40. TpeGoBaHHUS K COCTABIECHHIO U O(POPMIICHUIO PACHIOPSAUTEILHBIX JOKYMEHTOB.

41. TpeboBaHHUS K COCTABICHHIO U 0(OPMIICHHIO OPTaHH3aLHOHHBIX JOKYMEHTOB.

42. TpeGoBaHUS K COCTABIECHUIO U O(OPMIICHUIO JOKYMEHTOB KOJIJIETHAIBHBIX OPIaHOB YIPABIICHUSL.
43. TpeboBaHHUS K COCTABICHHIO M OPOPMIICHUIO JOKYMEHTOB TI0 INYHOMY COCTaBYy.

44. HopMaTUBHO-METOIUYECKUE MaTEepUaIbl, PETJIAMEHTUPYIOIUE PabOTy ¢ JOKYMEHTaMH.

45. CocTaBbTe MPOTOKOI 3aCEeTaHUSI.

46. CocTaBbTe BBIIIMCKY U3 IIPOTOKOJIA 3aceAaHusl COOpaHusl.

47. CocraBbTe BHEUIHIOIO CIIPABKY, BEITAHHYIO B IOMOYIIPaBJIeHHH 0 Bamem MecTe )KUTeIbCTBA.
48. CocTaBbTe CIy)KeOHYIO JTOBEPEHHOCTb.

5.2. Tembl NHCbMEHHBIX PadoT

He npenycmorpeno

5.3. ®on OLIEHOYHBIX CPEACTB

O1eHOYHBIE MaTepUalIbl 10 AUCHMIUINHE "JJOKYMEHTAIMOHHOE 00ecIieueHHe YIPABICHUs"" HaXOASTCS B IPUIOKEHUH 2.

5.4. IlepeyeHb BUIOB OLIEHOYHBIX CPEICTB

HepequL BUIOB OLICHOYHBIX CPEACTB IO JUCHUIIIINHE "IIOKyMCHTaIII/IOHHOG obecneuecHue HpO(I)eCCHOHaJ'ILHOfI I[eﬂTeJ'H)HOCTI/I'
HaxoAdaTCs B IPUIIOKCHUN 2.

6. YHEBHO-METO/JMYECKOE 1 HTH®OPMAIIMOHHOE OBECHHEYEHUE TUCHUIIJIMHBI (MOLY JIS)

6.1. Pexomenayemas qutepatypa

6.1.1. OcHoBHast TMTEpPaTypa

ABTOpBI, COCTaBUTEIH 3arnaBue WznarenbcTBO, TOX
JI1.1 |leBuenko, M. B. OCHOBBI IOKYyMEHTALIMOHHOT'O 00ECIICUeHHs! YIIPaBICHHS: Bbenropoxa: benroponcknit
yueOHOe mocobue TOCYapCTBEHHBIH

2013

TEXHOJIOTHYCCKUN YHUBEPCUTET
um. B.I'. lllyxosa, O5C ACB,




ABTOpBI, COCTaBUTEIHN 3arnaBue WznarenscTBo, TOX
JI1.2 |Anekceesa, T. B., JloKyMeHTallMOHHOE 00ecTeueH e yIpaBIeHus: y4eOHUK Mocksa: YHUBEpCUTET
Crpaxos, O. A. «Cuneprusi», 2020
JI1.3 |T'anuesa, H. B., I'anues, | [JokyMeHTallMOHHOE 00€CIIEUCHUE YIIPABICHUS: yI1EOHUK Mocksa: U3narensckuii lom
XK. K. MHCuC, 2021
6.1.2. JlonoiHuTeIbHAS IUTEPATYpPa
ABTOpBI, COCTaBUTEIH 3arnaBue WznarenscTBo, TO1
JI2.1 |Apacnanosa, B. A. JlokyMeHTalMOHHOE 00eCTICYeHUE YIIPaBJICHHS: Y4eOHO- Cypryt: CypryTckuii
MIpaKTU4eCcKoe ocoOue B cxemax, Tabiunax, oopasuax roCyJapCTBEHHBIN
NeIarOTM4ecKuil YHUBEPCUTET,
2019
JI2.2 |Ky3nenosa, U. B., JlokyMeHTallMoHHOE 00ecTiedeHIe YIpaBIeHUs IEPCOHATIOM: Mocksa: [lamkos u K, Aii ITu Op
Xauatpsiy, I'. A. ydeOHOe nocobue i 6akaaaBpoB Menua, 2019
6.2. DjeKTpoHHBbIe YuyeOHbIe U31aHNUS U JJIeKTPOHHbIE 00pa3oBaTebHbIe pecypchl
D1 |MunucTepcTBO SKOHOMHYECKOTO pa3BuTus Poccuiickoit deneparm
92  |[MuHHCTEPCTBO SKOHOMUYECKOTO pa3BUTUsI CTaBpOIOILCKOTO Kpast
93  |DenepanbHblit 0O6pazoBaTenbHblil moptan 9CM — DKOHOMUKA. COLIMOJIOTUA. MEHE/DKMEHT
D4  |uHTEpHET pecypc Mo SKOHOMHKE, MEHEIKMEHTY U (MHAHCAM
D5 |Hayunas snektpoHHas OMOIHOTEKA

6.3.1 JIneHn3noHHOe U CBOOOIHO pacnpocTpaHsieMoe POorpaMMHoe odecreyenne, B TOM YUCJIe 0Te4eCTBEHHOT0 MPOU3BOACTBA

6.3.1.1

VYuebnas aynutopus 408 « AyauTopust Ui POBECHUS 3aHATHI JICKIIMOHHOTO THUIIA, IS 3aHATHIA CEMHUHAPCKOTO THIIA, JJIS
IPYIIOBBIX U MHAUBUYaIbHbIX KOHCYJIBTAIUH], 11 TEKYIIEr0 KOHTPOJISI U IIPOMEXYTOUHOH arTecTanum»: Kaspersky
Security Cloud — Free (cBoO0IHO pacnpocTpaHseMoe MPOrpaMMHOE 00ecTIieYeHHEe 0TEYECTBEHHOTO MTPOU3BO/ICTBA);
ITonnucka Azure Dev Tools for Teaching IToanucka Ha nporpammuoe obecneuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, naentuduxarop moamucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%eca784, Customer Ne:
1831121443; Microsoft Office 2016 JIunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

6.3.1.2

VYuebnas aynutopus 501 «Jlaboparopust HHHOPMAMOHHBIX TEXHOJIOTUH M CUCTEM. AYIUTOPUS IS IPOBEICHUS 3aHITUI
JICKIIMOHHOI'O THUIIa, AJIsd 3aHATUI CEMUHApPCKOIo Tuna, Jisl rpynIoBbIX U UHAUBUIYaJIbHBIX KOHCyJ’leaLlPIﬁ, JUIL TCKYIICTO
KOHTPOJISI ¥ TPOMEXKYTOYHON aTTECTALUH, [T CAMOCTOSITEIILHOW PabOTBI, UIsl KYpCOBOTO IPOSKTUPOBAHUS (BBITOTHEHHS
KypCOBBIX paboT). AyIuTopHs A NPOBEICHUS HAYYHO-UCCIIEI0BATENILCKOM PabOThl 00YUaIOIUXCS»:

6.3.1.3

Kaspersky Security Cloud — Free (cBo60HO pacipocTpaHseMoe MPOorpaMMHOE 00eCTIeYeHHE OTEUSCTBEHHOTO
MPOM3BOJICTBA);

6.3.14

Ioanucka Azure Dev Tools for Teaching IToamnucka Ha nporpammuoe obecneuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, naentudukarop nmoamucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%eca784, Customer Ne:
1831121443;

6.3.1.5

Microsoft Office 2016 JIunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent;

6.3.1.6

CnenunansHoe nomerenne 505 «Ilomenienue st caMmocTosTeNnbHOM padoThi»: Kaspersky Security Cloud — Free (cBobonHO
pacnpocTpaHseMoe IPorpaMMHOe 00ecIiedeHIe OTEYECTBEHHOTO [IPOU3BO/ICTBA);

6.3.1.7

Ioanucka Azure Dev Tools for Teaching IToamucka Ha nporpammuoe odecneuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, naentudukarop moamucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%eca784, Customer Ne:
1831121443;

6.3.1.8

Microsoft Office 2016 JIuneunsusa: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

6.3.1.9

Creranbpaoe nomerienue 702 «Ilomenienue 1is camocrositenbHoi paboTey: Kaspersky Security Cloud — Free (cBo6oaHo
pacrmpocTpaHsieMoe MPOrpaMMHOE 00eCIIedeHIe OTEYECTBEHHOTO MPOU3BOJICTBA);

6.3.1.10

Ioamucka Azure Dev Tools for Teaching IToamucka Ha nporpammuoe odecneuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, naentudukarop moamucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%eca784, Customer Ne:
1831121443;

6.3.1.11

Microsoft Office 2016 JTunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

6.3.2 IlepeueHb npodeccHOHATBbHBIX 023 JaHHBIX U HHGOPMALIMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1

CHpaBO‘IHO-HpaBOBaﬂ CUCTEMa «FapaHT»;

6.32.2

CrpaBouHo-npaBoBast cucrema «Koncynprantllimroc-CKy;

6.3.2.3

MHUHHCTEPCTBO HSKOHOMHYECKOT0 pa3BuTHs Poccuiickoit @eneparuu - economy.gov.ru (CBOOOIHbIN TOCTYI);

6.324

DenepanbHblil 00pasoBaTenbHblil mopran O9CM — SKOHOMUKA. COITMOJIOI M. MEHEJIXKMEHT - ecsocman.hse.ru
(cBOOOIHBIN MOCTYT);




6.3.2.5

MHUHHUCTEPCTBO SKOHOMHYECKOT0 pa3BUTUs CTaBPOIOJILCKOIO Kpas - stavinvest.ru (CBOOOJHBIN AOCTYII);

6.3.2.6

Economicus.Ru — uHTepHET pecypc 0 3KOHOMUKE, MEHEKMEHTY U (PUHAHCaM - economicus.ru (cBOOOJAHBIN JOCTYIL);

6.3.2.7

«Hayunas anextponHas 6udnauorekay (elibrary.ru) (morosop ot 03.12.2014 Ne 2743-12/2014K).

7. MTO (o0opyaoBaHue U TEXHHYeCKHE CPEACTBA 00yUeHMsT)

7.

—_

VYuebnas ayauropust 408 «Ayautopus U IPOBEJCHUS 3aHATUH JIEKIIMOHHOTO THIIA, JUI 3aHATUH CEMHHAPCKOT0 TUIIA, JIIs
TPYNIIOBBIX ¥ HHAUBUIYAJIBHBIX KOHCYJIBTAUH, Ul TEKYIIEro KOHTPOJIA U IPOMEXYTOYHOM aTTecTalum

12

Crox npenosiaBaTess, CTyJ IPENoAaBaTellsl, J0CKa yIeHHIecKas, KOMIUIEKT ClIeHHaT3upOBaHHOM yueOHOi Mebemn
(y4eHHYecKue CTOJIBI U CTYIbA), CTeJUIaX COOPHBIH, IT0JIKa HaBeCHast, TH(POPMAIIMOHHBIE CTEHIbI, TIOPTPETHI BHLIAIOMINXCS
YUYEHBIX, KOMIUIEKT TEXHUUECKHUX CPEICTB 00y4eHHs (IIPOEKTOP, IKPaH, HOYTOYK € TOCTYIOM K HH(GOPMAIIMOHHO-
KOMMYHHMKAIIMOHHOHU ceTH VIHTEpHET U 3IIeKTPOHHOW HH(OPMAMOHHO-00pa30BaTeIbHOM Cpeie OpraHn3aliy, KOJIOHKH JIJIs
BOCTIPOHU3BEICHHS 3BYKa)

13

Hcnonp3yeMoe mporpaMMHOe 00ecTieyeHue:

74

Kaspersky Security Cloud — Free (cBo60aHO pacipocTpaHseMoe MporpaMMHOE 00ECIIeYeHHE OTEUECTBEHHOTO
MIPOM3BO/ICTBA);

7.5

IMoanucka Azure Dev Tools for Teaching IToamnucka Ha nporpammuoe obecneuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, naentudukarop moamucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%eca784, Customer Ne:
1831121443;

7.6

Microsoft Office 2016 JIuneususa: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

1.1

VYuebnas aynutopus 501 «Jlaboparopust HHGOPMAMOHHBIX TEXHOJIOTHH M CUCTEM. AYIUTOPHUS IS IPOBEICHUS 3aHITUI
JIEKIIMOHHOTO THIIA, JUISl 3aHATHH CEMUHAPCKOTO THIIA, JUIs TPYNIIOBBIX M WHAWBUAYAIBHBIX KOHCYJIBTALUH, IS TEKYILETO
KOHTPOJISI ¥ TPOMEXKYTOYHON aTTECTALUH, [Tl CAMOCTOSITEIILHOH PabOTEI, UIsl KypCOBOTO IPOEKTUPOBAHUS (BBIITOTHEHHS
KYpPCOBBIX pa0oT). AyIUTOPHS AJIs IPOBEICHHS HAYYHO-HCCIIE0BATENILCKON paboThl 00yUYaromuXcs»

7.8

Cron mpemoaBatens, CTyI IIPeHoaBaTeNs, Jocka yIeHHIecKas, KOMIUIEKT CIIeINaIn3UPOBAaHHON yaeOHOM MeOemH
(y4eHHdecKHe CTOJBI U CTYJIbs, KOMIBIOTEPHBIE YIEHUUECKUE CTOJIBI, Kpecia), HaymrHuky (1 mr.), cucteMuslii 610k (8 1mT.),
MOHHUTOD (8 1IT.), KIaBHaTypa (8 MIT.), KOMIBIOTEPHAs MBIIIb (8 IIT.), CETEBOW MapIIPYTH3aTOP, UHPOPMAITUOHHBIH CTCH]I.
O6ecmedeH TOCTYM K ceTH MIHTepHET 1 B 3IeKTPOHHYIO HH()OPMAIOHHYIO 00pa30BaTENbHYIO CpEeIy OpPTaHH3aInu

7.9

I/ICHOJ'ILSYCMOC IporpaMMHO¢C obecrieueHue:

7.10

Kaspersky Security Cloud — Free (cBo60oaHO pacipocTpanseMoe IporpaMMHOE 00eCIIeYeHHE OTEeUECTBEHHOTO
MIPOU3BOCTBA);

7.11

TTonmucka Azure Dev Tools for Teaching [Toamnucka Ha mporpamMmMHoe obecrnieuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, naentuduxarop noamucku: 7562a8d2-e5ab-4243-bfbl-ea70a%eca784, Customer Ne:
1831121443,

7.12

Microsoft Office 2016 JIunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent;

7.13

CnpaBouHo-npaBoBast cucteMa «I"apant» (JJorosop ot 06.04.2022 Ne 4646);

7.14

CrpaBouno-nipaBoBas cuctema «KoncynprantlIroc-CKy» (Kommepueckuit komrekT ais roprcrta: JJoroop Ne 2086/72195
-1 mocTaBky, aganTtayy U CONpoBOXAeHH dK3eMIIIsipoB cucteM Koncynprantllmioc ot 13.04.2022 r.;  JlonoaHUTEIbHBIN
KOMILJICKT Ha CETh JUIs CTyAeHTOB: JloroBop 06 uHdopmarmonnoi nopaepxkke Ne7 ot 13.04.2022 r.)

7.15

Crnenunanpaoe nomenienne 505 «loMemnenne st caMocTOsITENEHOU PaboTED)

7.16

Cron npenojasatess, CTyJ IPENoAaBaTelis, J0CKa yIeHHYeCKas, KOMIUICKT CIeUalu3upOBaHHON yueOHol Mebenu
(yueHHUIecKre CTOIBI M CTYIIbS, KOMIIBIOTEPHBIE YIEHUIECKHE CTOIBI, KPECIa), CHCTEeMHBIH 010K (8 mIT.), MOHUTOP (8§ mIT.),
KJaBuatypa (8 1IT.), KOMIBIOTEpPHAs MbIIIB (§ LIT.), CETEBOI MapLIpyTU3aTOpP, MHQOPMAIIMOHHBINH CTEH/, IPUHTED.
OoecrieueH HOCTYI K ceTH VIHTEpHET U B 3JIEKTPOHHYIO HHPOPMAIMOHHYIO 00pa30BaTEeNbHYIO Cpely OpraHu3aluu

7.17

Hcnonb3yemMoe nporpaMMHoe obecrieueHue:

7.18

Kaspersky Security Cloud — Free (cBo60oaHO pacrpocTpaHseMoe NporpaMMHOE 00eCIIeYeHHE OTEUECTBEHHOTO
POU3BOJICTBA);

7.19

Tonmucka Azure Dev Tools for Teaching [Toamucka Ha mporpammuoe obecnieuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, naentuduxarop noamucku: 7562a8d2-e5ab-4243-bfb1-ea70a9%eca784, Customer Ne:
1831121443;

7.20

Microsoft Office 2016 JIunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

7.21

Crenunanpaoe nomenienne 702 «[loMemnienne s caMoCTOSITETbHONU PaboTE)

7.22

KommekT cienuanu3upoBaHHol yueOHON Mebenu (yUeHUUECKHE CTOMIbI U CTYIIbS, KOMIIBIOTEPHBIE YYEHUUECKUE CTOJBL,
Kpeciia), cucTeMHble 010kH (3 1IT.), MOHUTOPHI (3 IT), KJIaBHATYpHI (3 mT), KOMIbIOTepHBIE MBIH (3 T). ObecneueH
JOCTYII K ceTH VIHTEpHET U B 3JIEKTPOHHYIO HH(OPMALMOHHYIO 00pa30BaTENbHYIO Cpely OpraHu3aluu

7.23

Vcnone3yemoe mporpaMMHOE 00eCIIeeHHUE:

7.24

Kaspersky Security Cloud — Free (cBo60aHO pacpocTpanseMoe NporpaMMHOE 00€CIIeYeHNE OTEYECTBEHHOTO
POU3BOJICTBA);




7.25|ITonnucka Azure Dev Tools for Teaching Iloanucka Ha nporpammuoe obecnieuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, unentuduxarop noamnucku: 7562a8d2-e5ab-4243-bfb1-ea70a%eca784, Customer Ne:
1831121443;

7.26|Microsoft Office 2016 JInnensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent
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8. METOAUYECKHUE YKA3ZAHUWA JJIS1 OBYYAIOIIIUXCSA 110 OCBOEHUIO JUCHUTIJIMHBI (MOY JIST)

Metoandeckue MaTepHalibl 10 AUCHUILIMHE «J{OKyMEHTalMOHHOe o0ecneueHne yIpaBIeHUs» HaX0ITCs B IPUIIOKEHUN 3.
Jlexmus

B xoze nexuuii nmpenogaBarenb n3araeT ¥ pa3bsiCcHIET OCHOBHBIE, HAMOOJIEe CII0KHbIE OHATHS TEMBI, a TAKXKe CBA3aHHbBIE C HeH
TEOPEeTHYECKUE U MIPAKTHIECKUE IPOOIIEMBL, 1aeT PEKOMEHAAINN Ha BHIOJHEHHE CAaMOCTOSTEILHOM PaOboThL.

B xoze nexuuii cTyeHTaM peKOMEH1yeTCs:

— BECTH KOHCIICKTHPOBaHHE YIeOHOT0 MaTepHana,

— oOpalaTh BHUMaHUE Ha KaTerOpHUH, POPMYIHUPOBKH, PACKPHIBAIOIIUE COJICPKAHUE TEX WIIM UHBIX SBJICHUN M MPOIIECCOB, HAyYHbIC
BBIBOJIBI U IIPAKTHUECKHE PEKOMEHIALINY 110 UX IPUMEHEHUIO;

— 3a/1aBaTh NPENOAABATEI0 YTOYHSIOUIHE BOIIPOCHI C IIEIIbIO YSICHEHHS TEOPETUYECKUX TTOJIOKEHHH, pa3pelICHUs CIIOPHBIX CHTYaIH.
JKenarenpHO B pabouMX KOHCIIEKTaX OCTABIATH MOJIS, HA KOTOPBIX BO BHEAYAUTOPHOE BPEMsI MOXKHO CHIENIaTh IIOMETKH U3
PEKOMEH/IOBaHHOM JIUTEPATYPHI, JOMOJHSIONICH MaTeprall IPOCITYILIaHHOH JISKLINH, a TAKKe IMOTYePKUBAOLINE 0CO0YI0 BAXKHOCTh TEX
WM MHBIX TEOPETHYECKHX MOJIOKEHUH.

Jlns ycnenrHoro oBiajieHrst KypcoM He00X0IMMO TIOCeIaTh BCe JIEKIUHY, TaK KaK TeMaTHUYECKUI MaTeprall B3aMOCBSI3aH MEX/Y
co0oii. B ciygasx mporrycka 3aHATHS CTYICHTY HEOOXOANMO CaMOCTOSTENFHO H3yYUTh MaTeprall i OTBETUTH Ha BOIIPOCHI 110
MIPOIYIIEHHOHN TeMe BO BpEMsI HHAWBUAYAIbHBIX KOHCYJIbTALIUH.

HpaKTI/I‘IeCKI/Ie 3aHATUA

[pakTH4ecKkue 3aHATHS — 3TO aKTHBHAsA popMa yaeOHoro nporecca. [Ipi MOATOTOBKE K MPAaKTHIECKHM 3aHATHIM CTYICHTY
HEO0XOIMMO U3YYUTh OCHOBHYIO JINTEPATYPY, O3HAKOMHUTCSI C JOIOJIHUTEIHHOM JIUTEPaTYPOii, yIeCTh PEKOMEHIALNY NPENoIaBaTelsl.
YacTh TeM HOCUT IPaKTHUECKHH XapakTep. TeMbl TEOPEeTHUEeCKOro COAEPKaHuUs BBIHOCATCS Ha MPAKTUYECKUE 3aHATHS, IPEIIIOIaraoT
JTUCKYCCHOHHBIN XapakTep 00CyKIACHUSI.

CamocrosrenbHas paboTta (M3yuyeHHEe TEOPETHYECKOTO Kypca)

BakHO# 4aCcThIO CAMOCTOATEIBHOM PabOTHI SIBJISIETCSA YTEHHE YIeOHOU M HaydHO#M uTeparypbl. OCHOBHAS (PYHKINSA Y4eOHUKOB —
OpUEHTUPOBATH CTYJICHTA B CHCTEME 3HAHUH, YMEHHI 1 HABBIKOB, KOTOPBIE TOJKHBI OBITH YCBOSHBI MO IAHHOM AUCHUILIMHE Oy IyIIHM
OaKanaBpOM.

B xagecTBe mpoIeAyphl ONCHUBAHNS 3HAHUH, YMEHHH, HABBIKOB U (MIIH) OIIBITA JEATEIBHOCTH, 00YJAIONIUXCS 0 OYHOH M O9HO-
3a04HOM opMe 00ydeHHs IO JUCLUIUINHE SBIISETCS 3a4€T, KOTOPBI MPOBOIUTCS B HOpPME YCTHOTO OTBETA.

[TonroTroBka K 3a4eTy Mpeanosaraer:

— M3y4EHHE PEKOMEHIyeMOH JINTepaTyphl;

— KOHCITCKTOB JICKITUI;

— OTBETHI HA KOHTPOJIbHBIE BOIPOCHI K U3y4aeMbIM TEMaM.
[Moka3zarenu v mKana OlEeHUBaHKS (3a4€T)

OL[eHKa «OTIIHO BBICTABJIACTCA, €CJIM CTYACHT IIOJIHO U3JIara€T MaTepurall, J1a€T NPaBUJIbHOC OMPEACIICHUE OCHOBHBIX HOHHTHﬁ;
OGHapy)KI/IBaCT INOHMMAaHUC MaTepurajia, MOXKET 000CHOBATH CBOU CYXXACHNS, NPUMCHUTD 3HAHW Ha IMPAKTUKE, IPUBECTU
HeO6XOI[I/IMLIe IPUMEPHI HE TOJIBKO U3 y‘Ie6HI/IKa, HO U CaMOCTOATECIIbHO COCTABJICHHBIC; U3JIATra€T MAaTCPHUAJI TIOCIEAO0OBATCIBHO U
TMPaBUJIbHO C TOYKHU 3PCHUS HOPM JIMTCPATYPHOI'O A3bIKA.

OreHka «XO0pOI0» BBICTABIISETCS, €CITU CTYJCHT JIaeT OTBET, YIOBICTBOPSIOUINIA TEM ke TPeOOBAHUSAM, YTO U JUIi OTMETKU
«OTJIIMYHO», HO JOMyCKaeT 1—2 ommOKH, KOTOPBIE CaM YK€ HCIPABISIET, U 1—2 HeloveTa B MOCIeI0BATEILHOCTH U SI36IKOBOM
0(OPMIICHUH U3JIaraeMoro.

OneHka «YIOBIETBOPUTENIBHO» BBHICTABISAETCS, €CIIU CTYACHT OOHAPY)XHMBAET 3HAHHE M IOHUMaHUE OCHOBHBIX MOJIOXKEHUH TaHHON
TEMbI, HO HM3J1aracT MaTepuai HEMOJIHO U JOIIYCKaeT HETOUHOCTH B OLPE/IEICHUH MOHATUH unu GpopMyIUpOBKe MIPaBUIL;

HE yMeeT JOCTaTOYHO ITyOOKO M I0Ka3aTeIbHO 00OCHOBAThH CBOU CYXICHUS M IPUBECTH CBOM IPHMEPHI; U3JIaraeT MaTepuall
HETOCIIeIOBATENEHO U JOITYCKAaeT OIMMOKH B S36IKOBOM O(OPMIICHIUH H3J1araeMoro.

Onenka «HeynoBneTBOpUTENTHHO» BBICTABIISETCS, €CIH CTYACHT OOHApY)KUBAeT He3HAHUE OOJIbIIEH YaCTH COOTBETCTBYIOIIETO
BOTIPOCA, OITYCKAET OIUOKH B (JOPMYIIUPOBKE ONPEICICHUI U TIPaBHJI, HCKAXKAIOUIME UX CMBICI, OECIOPSIOYHO ¥ HEYBEPEHHO
U3JaraeT MaTepuail.

Bce BUIBI TEKYIIETO KOHTPOJIS OCYHIECTBIISIOTCS Ha TIPAKTHUYECKHUX 3aHATHUSX, U IPESAYCMOTPEHBI B OLICHOYHBIX MaTepHajax Io
nucuuruinHe «OLeHKa KOHKYPEHTOCTIOCOOHOCTH MTPEAIPHUSTHS




CIIEHUAJIBHBIE YCJIOBUS HHBAJIMJAM 1 JIMIAM C OT'PAHMYEHHBIMHA BO3MOXHOCTAMU 3/10POBbS

CrienuasnbHble yCI0BUS 00YUEHUs U HAaIpaBJIeHUs paOdOThl C MHBAJIMIAMHU U JIMIIAMU C OTPaHUYEHHBIMH BO3MOKHOCTSMH 3/10POBbS
(manee - oOydaronrecs: ¢ OrpaHUYEHHBIMH BO3MOXHOCTSIMU 3/10POBBsI) ONPe/IeNIeHbl Ha OCHOBAHHUH:

- @enepanbHOTO 3aKk0Ha OT 29.12.2012 Ne 273-D3 «O6 obpasoBanuu B Poccuiickoii @eneparny;

- ®enepanpHOro 3akoHa OT 24.11.1995 Ne 181-D3 «O conmansHoi 3ammuTe nHBaINA0B B Poccuiickoit deneparumy;

- mpuka3a MuHUCTEpCTBA HAyKU U BbIciiero oopaszoBanus Poccuu ot 06.04.2021 Ne 245 «O6 yreepxxaenuu [lopsiika opranuzaiuu u
OCYIIECTBICHHUS 00pa30BaTENbHON IESITENIBHOCTH [0 00pa30BaTeIbHBIM IPOrpaMMaM BBICIIET0 00pa30BaHUsI — IPOTpaMMaM
OakanaBpuara, mporpaMMaM CIIEIHAIUTETa, IPOrPaMMaM MarucTpaTypbhy;

- METOIMYECKUX PEKOMEHIALMI 110 OpraHU3aIlMy 00pa30BaTeILHOTO Mponecca Ui 00ydeHHUs] MHBAINAOB U JIML C OTPAaHUYCHHBIMHU
BO3MOKHOCTSIMHU 3JI0POBbsI B 00pa30BaTENIbHBIX OPraHU3alUsIX BBICIIETO 00pa30BaHys, B TOM YUCIIE OCHAIIEHHOCTU 00pa30BaTeIbHOIO
mporiecca, yreepxkaeHHbx Munoopaayku Poccuu 08.04.2014 Ne AK-44/058H).

[Ton cienuanbHBIMU YCIOBUAMH IS TIOJTyYSHHsT 00pa30BaHUs 00YYaIOIUXCSI C OTPAaHUYEHHBIMH BO3MOKHOCTSIMU 37I0POBBSI
TIOHMMAIOTCS YCTIOBHSI 00YYEHHSI, BOCITUTAHNS M PA3BUTHUS TaKHX CTYAEHTOB, BKIIIOYAIONIHE B ce0sl HCIONB30BaHIE TIPH
HEOOXOTMMOCTH alalTUPOBAHHBIX 00pa30BaTENbHBIX IPOTPAMM U METOJIOB 00yUYEHHUSI M BOCIIUTAHHUS, CIICIIHAIbHBIX Y4eOHHUKOB,
y4eOHBIX TOCOOMI M IUAAKTHYECKUX MAaTEePHAIOB, CIIEIHANBHBIX TEXHUYECKUX CPEICTB 00yUEeHNS KOJUIEKTHBHOTO U
UHJIMBUAYaIBHOTO N10Jb30BaHUs, IPEOCTABICHUE YCIIYyT aCCUCTEHTA (IOMOIIHIKA), OKa3bIBAIOIEr0 HEO0OX0UMYIO IIOMOILb,
MIPOBEACHNE TPYNIIOBEIX U HHINBHIYAIBHBIX KOPPEKIIMOHHBIX 3aHATHI, 0OecrieueHre JOCTyIa B 34aHus By3a U APYTUe ycIoBus, 6e3
KOTOPBIX HEBO3MOKHO MU 3aTPyJHEHO OCBOSHUE 00Pa30BaTEIbHBIX IPOrpaMM 00yUaOMUXCS ¢ OTPAHUUEHHBIMHE BO3MOXKHOCTSIMU
37I0POBBSL.

OO0yueHue B paMKax y4eOHOM AUCIUILTHMHBI 00YYaIOIUXCs C OTPaHUIEHHBIMU BO3MOXKHOCTSMH 30POBbS OCYILECTBISCTCS
HWHCTHTYTOM C YI€TOM OCOOSHHOCTEH NMCHXO(PH3HMIECKOTO Pa3BUTHS, HHIANBHIYAILHBIX BO3MOKHOCTEH U COCTOSHHS 3I0POBBS TAKHX
oOyyaromuxcs.

OO0y4enue 1o yaeOHON TUCIUIUIMHE 00YJAIOIIMXCs C OTPAaHHIEHHBIMU BO3MOXKHOCTSMHE 3JJ0POBBS MOKET OBITH OPraHH30BaHO KaK
COBMECTHO C IpYTMMU 00y4alOMIUMHUCS, TaK U B OTACJIBHBIX IPYyIHax.

B nensx nqoctymHocTH 00y4YeHHs 10 AUCIUILIHHE 00eCTIeunBaETCS:

1) U1 UL C OTPaHUYEHHBIMU BO3MOXKHOCTSMHU 3[J0POBbS 110 3pPEHUIO:

- HaJIMYHe albTePHATUBHON BEpCHU O(DHUIINAILHOTO caiiTa HHCTUTYTA B ceTH «IHTepHeT» IS C1a00BHIINX;

- BeCh HEOOXOUMBIH T U3y4eHHs MaTepHall, COJIaCHO y4eOHOMY ILIaHy (B TOM 4HCIe, U 00yJaromUXcs 10 HHIUBUAYaIbHBIM
y4eOHBIM IIaHaM) NIPEIOCTaBIICTCS B SIEKTPOHOM BHUJIE HA JHCKE.

- MTHIMBUyaJbHOE paBHOMEpHOE ocBemienne He Menee 300 mokc;

- IPUCYTCTBHE ACCUCTEHTA, OKa3bIBAIOLIET0 00y4aroneMycsi HEOOXOAUMYIO IOMOMIb;

- oOecrieueHre BO3MOKHOCTH  BBIITYCKA aJbTEPHATHBHBIX ()OPMATOB MEYATHBIX MAaTePHAIOB (KPYITHBIA PpUGT WK ayarodaiiiisl);

- obecnieueHue JOCTyINa 00y4arouerocs, sBIsIOMIErocs CICNbIM U UCIONb3YIOLIEro co0aKy-TIPOBOJHUKA, K 3AaHUI0 HHCTUTYTA.

2) UTSL TALL C OTPAHWYEHHBIMU BO3MOYKHOCTSIMH 3[J0POBBS 110 CITYXY:

- HaJIMuue MUKPO(OHOB U 3BYKOYCHIMBAIOLIEH anmnaparypbl KOJUIEKTUBHOTO MOJIb30BaHUs (ayIHOKOIOHKH);

3) IUIst UL C OTPAaHUYEHHBIMHU BO3MOXKHOCTSIMH 37I0POBbsI, UMEIOIINX HApYIIEHUS OIOPHO-IIBUTATEIFHOTO alapara, MaTepuaabHO-
TEXHUYECKHUE YCIOBUS JODKHBI 00€CIIeUBaTh BO3MOXKHOCTh OECIIPEISITCTBEHHOIO A0CTYIa 00Y4aIOIUXCs B yI€OHbIE TOMEIICHUS,
CTOJIOBBIE, TyaJIETHBIE U IpyTHe OMENIeHHs OPTraHn3aliy, a TaKKe NpeObIBaHMS B YKa3aHHBIX MOMEIIEHUIX (HaJIMYre MaHIyCoB,
HOpY4YHEH, PACIIUPEHHBIX ABEPHBIX IIPOEMOB U JIPYTHX IIPUCTIOCOONEHUH).

[Mepen HauaioM 0Oy4YEHUSI MOTYT IPOBOJUTEHCS KOHCYJIBTATUBHBIE 3aHSTHS, MO3BOJISIONINE CTYCHTaM C OTPaHUYEHHBIMHU
BO3MOKHOCTSIMH aJIaliTUPOBATLCS K y4eOHOMY IpoLecCy.

B nporniecce BeneHns yueOHON JUCHUILTMHBI TPO(ECCOPCKO-TNPENnoaBaTeIbCKOMY COCTaBy PEKOMEHIYETCSI CTIOb30BaHNE
COLMANBbHO-aKTUBHBIX U PE(IEKCUBHBIX METOLOB O0YUEHHUSI, TEXHOJIIOTHH COLUOKYIbTYPHON peaduIUTaluy ¢ LEJIbI0 OKa3aHuUs
TIOMOIIN 00YYAIOMIUMCS C OTPaHHYEHHBIMH BO3MOXKHOCTSIMH 3[J0POBbSI B YCTAHOBJICHUH MOJHOLEHHBIX MEKJIMYHOCTHBIX OTHOLIEHHH
¢ IpyruMu 00y9alomuXcsl, CO3aHIN KOM(BOPTHOTO MCUXOJOTNYECKOTo KiIuMaTa B yueOHOH rpymre.

OcoOeHHOCTH IPOBEICHHS TEKYIIEeH W IIPOMEXYTOUHOM aTTECTAMH MO AUCIHTUIMHE U O0YYAIOIUXCS C OTPaHUIEHHBIMHU
BO3MO>KHOCTSIMH 37I0POBbSI YCTaHABJIUBAIOTCS C YUCTOM HHIMBUAYATBHBIX IICUXO(QU3NUECKUX 0COOEHHOCTEH (YCTHO, MUCEMEHHO Ha
Oymare, MMCEMEHHO Ha KOMIIBIOTepe, B popMe TecTHpoBaHUs U Apyroe). [Ipyn HeoOX0ANMOCTH MPEAOCTABISETCS TOMOTHUTEIBHOES
BpeMs IS IOATOTOBKU OTBETA Ha 3ayeTe.




